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HHOJIUTUKA
00padoTku nepcoHabHbIX JaHHBIX MBOY COLI Ne9 um. A 5. Jlomakuna

1.001ue noJioKeHus

1.1. Hacrosimas monuTuka o0pabOTKM TMEpCcOHANbHBIX AaHHBIX MBOY
COHI Ne9 wum. A.A. Jlomakuna (manee — IlonuTuka) ompenenser IenH
00pabOTKM MEPCOHANBHBIX JAHHBIX, KATETOPUU U TNepeYeHb 00padaThIBAEMBIX
NEPCOHANBHBIX JAHHBIX, KaTeropuu CyOBEKTOB, IE€PCOHAIbHBIC JaHHBIC
KOTOPBIX 00pa0aThIBAIOTCS, CIOCOOBI, CPOKHM HX OOpabOTKHM U XpaHEHUf,
MOPSOK YHUYTOXKEHHUS! MEPCOHAJBHBIX JAHHBIX MPU JTOCTHKEHUM IEeJIeH X
00pabOTKM WM MPU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHuM B MBOY COIII
Ne9 um. A.4. Jlomakuna (nanee — Illkona).

1.2.  JlokanbHble = HOPMATHBHBIE AaKTBl M  HHBIE JOKYMEHTHI,
periamMeHTupylomme  o0paboTKy  mepcoHaidbHbIX  AaHHbIX B [llkore,
pa3pabaThIBalOTCs € yueToM mnoJiockeHuit [lomuTuky.

1.3. detictBue [lonuTuku pacrpocTpaHseTcs Ha MEPCOHAIbHBIE JaHHBIE,
kotopeie Illkonma oOpabaThiBa€T C HCMOJIB30BAaHHEM U 0€3 HCIOJIb30BAHMUS
CpPEACTB aBTOMAaTU3ALINH.

1.4. B IlonuTHke UCNIONB3YIOTCS CIAEAYIOIIUE MTOHATHS:

- NEpPCOHANIbHBIE JaHHbIE — J00as WHOOpMAIUS, OTHOCSIIAICS
MPSIMO WJIM KOCBEHHO K ONPENCIICHHOMY WIH omnpenaesisieMomMy (U3N4eCKoOMy
nuny (CyOBbeKTYy MepCOHABHBIX JaHHBIX);

- MepCcoHaIbHbIE JTaHHBIE, pa3pelieHHbIe CyOBbEKTOM
NEPCOHAIBHBIX JAHHBIX [ PAcHpPOCTPAHEHUS, — IEPCOHAJbHBIC JIaHHBIE,
JIOCTYN HEOTPAHUUYEHHOTO0 Kpyra JUIl K KOTOPBIM MPEIOCTaBJIEH CYyOBEKTOM
NEPCOHANBHBIX JTAHHBIX MYTEeM Ja4d COTJIacHs Ha 00pabOTKy MEpPCOHAIbHBIX
JAHHBIX,  pa3pelIeHHBIX CYOBEKTOM  MEPCOHANBHBIX  JAHHBIX IS
pacrpocTpaHeHus B opsi ke, mpeaycMoTpeHHoM denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

- orneparop MepCcoHAJIbHBIX JaHHbIX (omepatop) — Illkoma —
OPUNYECKOE JIMIO, CAMOCTOSATENBHO WJIM COBMECTHO C JAPYIMMH JIMIIAMHU
opraHusyiomee u (WId) OCYIIECTBIsIoNEee 00padOTKy MepPCOHAIBHBIX
JAHHBIX, Ompenenstouee Uean oO0pabOoTKU MEPCOHAIBHBIX JAHHBIX, COCTaB
NEPCOHANBHBIX JAaHHBIX, MOAJEXKauX o0paboTKe, AecTBUs (ormepaiun),
COBEpILIAEMbIE C EPCOHATBHBIMU JTAHHBIMU;

- 00paboTKa MEepPCOHANIbHBIX JAHHBIX — JIEWCTBHE (Omepalus) Win
COBOKYIIHOCTh JIEUCTBUN (omepanuil) C NEpCOHAJIbHBIMU JaHHBIMU C
MCIIOJIb30BaHWEM M 0€3 HCHOJb30BaHUS CPEACTB aBTOMATH3AlMH, BKIIIOYas



cOop, 3amuch, CHCTEMATU3allMI0, HAKOIUIEHHWE, XpaHEHHWE, YTOUHEHUE
(oOHOBNIEHUE, W3MEHEHHWE), W3BJCUCHHUE, UCIOJIb30BaHUE, IEpeaady
(pactpocTpaHeHue, [PE0CTaBIICHUE, JIOCTYTI), o0e3nu4MBaHue,
OJIOKMpOBaHUE, yAalleHUEe, YHUUTOKCHHE;

- aBTOMATHU3HpOBaHHas 00pabOTKa TMEepPCOHANbHBIX JaHHBIX —
00paboTKa MEePCOHANBHBIX JAHHBIX C TMOMOIIBIO CPEACTB BBIYHCIUTEIBHON
TEXHUKH;

- pacnpoCTpaHEHUE  NEPCOHANbHBIX  JaHHBIX —  JEHCTBUS,
HaIlpaBJIEHHbIE HA PACKPBITHE IEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY
KpYTy JIMII;

- IPENOCTABICHUE  NEPCOHAJIBHBIX  JaHHBIX —  JICWCTBUS,
HaIIPaBJICHHBIC HA PACKPBITUE IEPCOHAIBHBIX  JIAHHBIX

ONPENECICHHOMY JIAIY WJIU
ONpeeICHHOMY KpYTY JIUII;

- OJIOKUpOBAaHME  MEPCOHAJBHBIX  JAHHBIX —  BPEMEHHOE
npeKpamieHrne 00padOTKH MEPCOHABHBIX JAHHBIX (32 UCKIIOYEHUEM CIIy4aeB,
ecyii 00paboTka HeoOXoArMa JIJIsl YTOUHEHHS IEPCOHATIBHBIX JIaHHBIX);

- YHUUYTOXXEHUE NEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B PE3YJbTATE
KOTOPBIX  CTAHOBUTCA  HEBO3MOXHBIM  BOCCTAaHOBHUTH  COJIEpKAHUE
NEPCOHAJIbHBIX JAHHBIX B MHPOPMAIIMOHHOM CHUCTEME MEPCOHAIBHBIX JaHHbBIX
U (WIM) B PE3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCA MaTepUabHbIE HOCHUTEIU
MEPCOHANIbHBIX TAHHBIX;

- 00€3/IMYMBAHUE TMEPCOHAIBHBIX JAHHBIX — JECUCTBUS, B
pe3ysbTaTeé KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS
JOTOJHUTENBHOW MHPOPMALIMK ONPEIETUTh MPUHAJIC)KHOCTH MEPCOHATBHBIX
JTaHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHATbHBIX JaHHBIX;

- uH(pOpPMAIMOHHAsT ~ CUCTEMa  MEPCOHAJNBHBIX  JIaHHBIX  —
COBOKYITHOCTb COJEpXKaIllMXCsl B 0a3ax JaHHBIX NEPCOHAIbHBIX TaHHBIX U
o0OecreynBalOMX KX 00pabOTKYy HH(POPMALUMOHHBIX TEXHOJOTUHA U
TEXHUYECKUX CPEICTB;

- TpaHCTpaHWYHas Mepeaadya MEepPCOHANBbHBIX JaHHBIX — Tepenaya
MIEPCOHAJIBHBIX JaHHBIX HA TEPPUTOPHI0 MHOCTPAHHOTO rOCyAapcTBa OpraHy
BJIACTH MHOCTPAHHOI'O TOCYJapCTBa, MHOCTPAHHOMY (PU3MUYECKOMY JIHILYy WIIU
WHOCTPAaHHOMY HOPUANYECKOMY JIMILY.

1.5. lIkomna xak onepaTtop NepCcoHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmtonath KOH(HUICHIIMATLHOCTh TEPCOHATBHBIX JIAHHBIX, a
MMEHHO HE pacIpOCTpaHATh NEPCOHAJIBHBIE JAHHBIE W HE MEpPeNaBaTh HX
TPEThbUM JIMLIaM 0e3 corjlacusi CyObeKTa MEepPCOHAIBbHBIX JIaHHBIX HWJIM €ro
3aKOHHOTO IIPEICTaBUTEIS, €CIH UHOE HE IIPELYCMOTPEHO
3aKOHOJIaTEILCTBOM.

1.5.2. ObecnieunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM
MPEACTABUTENSIM  BO3MOXXHOCTh ~ O3HAKOMJIEHMSI C  JIOKYMEHTaMH |



MaTepHallaMH, COJEPKAIIMMH HX TEpCOHAJIbHBIE IaHHBIC, €CIM HHOE HE
MPEyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.3. Pa3psacHATh CyOBEKTaM MEPCOHAJIBHBIX TAHHBIX, WX 3aKOHHBIM
OPEICTaBUTENIIM  IOPUAMYECKHE  TOCIENCTBUA  OTKa3za  MPEeAoCTaBUTh
NEPCOHANILHBIC JIAHHBIE.

1.5.4. brnokupoBaTh WM yJaJIsATh HEMPaBOMEPHO 0OpadaThIBacMbIE,
HETOYHBIE TMEPCOHANILHBIE JaHHBIE JIMOO 00ecTeunuTh UX OJOKUPOBAHHE WM
yAaJICHUE.

1.5.5. IIpekpatuth 00pabOOTKY W YHHMYTOXWUTh WJIH OOE3JIMYUTH
MEepCOHANbHBIE JaHHble JUOO0 oO0ecneunuTh MpeKpaiieHne o0paboTKu U
YHUUTOXKEHUE WU 00€3IMYMBaHNE NMEPCOHANBHBIX NAaHHBIX MPH JOCTHKEHUU
e ux o0paboTKH.

1.5.6. IIpekpatutb 00pabOTKy MEPCOHAIBHBIX JAHHBIX WM 00ECIEYUTh
npekpamieHrue o0padboTKH NEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM
NIEPCOHANIBHBIX JIAaHHBIX COTJIACUsi Ha 00pabOTKYy €ro MepCOHAIBHBIX JIaHHBIX,
€ClIi HMHOE HEe TMPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOW  KOTOPOTO,
BBITOZONIPHOOpETATEIEM WU MOPYUYUTEIEM MO KOTOPOMY SBIISIETCS CYOBEKT
NEPCOHANBHBIX JAaHHBIX, WM WHBIM corjamenueM Mexnay Llkonoi wu
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. IlpunumaTe  Mepbl, HEOOXOAUMBIE M  JOCTATOYHBIC IS
oOecrievyeHrs BBITIONHEHUS OO0S3aHHOCTEW, MPEIyCMOTPEHHBIX 3aKOHOM U
MIPUHSATHIMU B COOTBETCTBHH C HUM HOPMATHBHBIMH ITPABOBBIMU aKTAMH.

1.6. IlIkona Brpase:

1.6.1. CaMOCTOSITETEHO ~ OMpENeNsITh COCTaB M TEpedYeHb  Mep,
HEOOXOIUMBIX M JIOCTATOUYHBIX JIsl OOECIeYeHUs! BHITIOJIHEHUS 00s3aHHOCTEH,
MPEAYCMOTPCHHBIX 3aKOHOM M TIPUHATHIMH B COOTBETCTBUH C HUM
HOPMATUBHBIMU TIPABOBBIMH aKTaMH, €CIM HWHOE HE TPEITyCMOTPEHO
3aKOHOJIATEJILCTBOM O MEPCOHAIIBHBIX JIAHHBIX.

1.6.2. Mcnonp30BaTh MEpCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX 0€3 WX COTJIACHsl B CIIy4asiX, MPEAYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

1.6.3. IlpenocTaBisTh MEPCOHAJIbHBIE JTaHHbIE CyOBEKTOB
MEPCOHANBHBIX JTaHHBIX TPETBUM JIMIIAM B CIy4asX, MPEIyCMOTPEHHBIX
3aKOHO/IATEIHCTBOM.

1.6.4. Tlopyuuth 00pabOTKy NEPCOHANBHBIX AAHHBIX APYroMy JHIy C
coriacus CyObeKTa MEPCOHAJIbHBIX JAHHBIX, €CIIM MHOE HE MPeryCMOTPEHO
denepasbHBIM  3aKOHOM, Ha OCHOBAHHMM 3aKJIIOYaeMOTO0 C ATUM JIUIOM
noroBopa. Jlumo, ocymectBistoniee 00padOTKy MEPCOHATBHBIX AaHHBIX TIO
nopydeHuto IlIkonbl, 00s3aHO cOOMIONATh MPUHIUIIBEI M MpaBuia 00pabOTKU
NEPCOHANBHBIX  JAHHBIX, MPEAYyCMOTPEHHbIE  3aKOHOM,  COONIOAAThH
KOH(DMICHIIMATIBHOCTh TEPCOHANBHBIX JAHHBIX, MNPUHUMATh HEOOXOIUMBIE
MEphl, HalpaBJieHHble Ha OOECleYeHUe BBIMOJIHEHUS OO0s3aHHOCTEH,
MPEIYCMOTPEHHBIX 3aKOHOM.



1.7.  PaOOTHHMKHM,  COBEpIICHHOJETHHE  Y4YaIlluecs,  POJUTEIH
HECOBEPIICHHOJCTHUX YyYaIIUuXCs, WHBIE CYOBEKTHI MEPCOHAIBHBIX JaHHBIX
(manee - cyOBEKTHI IIEPCOHATBHBIX JIAHHBIX ) OOSI3aHBI:

1.71. B Ciyvasx, IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM,
npenoctaBisaTh [lIkone 70cTOBEpHBIE NTEPCOHAIBHBIC JaHHbIE.

1.7.2. Ilpu u3MEeHEHUU TEPCOHAIBHBIX JAHHBIX, OOHAPYKEHHH OIITHOOK
WM HETOUYHOCTEW B HUX HE3aMeTUTENIhbHO coo0mmarh 06 stom [kore.

1.8. CyOBeKThI epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. Ilonyyats uwH(}OpMamMIO, KacamUlyrocs O0O0pabOTKM  CBOMX
MEPCOHANBHBIX JaHHBIX, KPOME CIIy4aeB, KOTJa TAaKOH OCTYIl OTpaHUYCH
deneparbHBIMU 3aKOHAMH.

1.8.2. TpeboBatp ot Ilkombl yTOYHUTH TIEPCOHAIBHBIE JAaHHEIE,
OJIOKMPOBaTh WX WJIM YHHYTOXKHTH, ©CIM IEPCOHAIBHBIC TaHHBIC SIBIISIOTCS
HEMOJIHBIMHU, YCTapeBIIMMH, HETOYHBIMU, HE3AKOHHO IOJTYYCHHBIMH WU HE
SIBJISIFOTCSL HEOOXOIMMBIMU 17151 3asIBJICHHOM 11€J11 00pabOTKH.

1.8.3. /lonomHUTE TMEpCOHANBHBIC JIAaHHBIE OIICHOYHOTO XapakTepa
3asiBIICHUEM, BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxanoBate  jgeiicTBuss  wiam  Oe3geiictBue  Ilkomber B
YIOJHOMOYEHHOM OpraHe IO 3alllUuTe MpaB CyOBEKTOB MEPCOHATBHBIX JIAHHBIX
WJIU B CYZIeOHOM TIOPSIZIKE.

2. IIpaBoBbIe OCHOBaHHUS 00PA0OTKH MEPCOHAJBbHBIX JAHHBIX

2.1. IlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHAJIBHBIX JaHHBIX B
[[Ixone SBASAIOTCA yCTaB U HOPMAaTHUBHBIC ITPABOBBIE AKTHI, JJISI MCIIOJTHEHUS
KOTOPBIX M B COOTBETCTBUU C KoTopbiMu IlIkoma ocymiectBiser oOpabOTKy
IIEPCOHAJIBHBIX TAHHBIX, B TOM YHUCJIE:

- TpynoBoli KOJIEKC, VHbIE HOPMAaTHUBHBIE IIPaBOBBIE
aKThl, COZEPIKAILE HOPMBI TPYZAOBOTIO IIPaBa;

- broxeTHBIN KOJIEKC;

- HasoroBbIii KOAEKC;

- ['paxx1aHCKU KOJIEKC;

- CeMelHBIN KOOCKC;

- ®enepanbHblii  3akoH  or  29.12.2012 Ne 273-®3 «OO06
obOpazoBanuu B Poccuiickoit denepaiiun» U NMPUHATHIE B COOTBETCTBUH C HUM
HOPMATUBHbBIE PABOBBIEC AKTHI;

- COIIMAJILHOE, IIEHCUOHHOE 151 CTpPaxoBoe

3aKOHOAATeNbCTBO Poccuiickon denepaunu;

- 3aKOHOJATENLCTBO B cpepe 6€30macHOCTH, B TOM qucIe
AHTUTEPPOPUCTUUECKOMN 3AIIUILIEHHOCTH.

2.2. IlpaBoBBIMH OCHOBaHUSMH OOpPaOOTKHU TEPCOHAJBHBIX JaHHBIX B
[IIkome Takke SIBISIOTCS JOTOBOPHI C (PU3MUYECKUMH JIMIIAMH, 3asBJICHUS



(cormacusi,  JTOBEPEHHOCTH)  y4allUXCsi M poauTesied  (3aKOHHBIX
MpeICTaBUTENEH) HECOBEPIICHHONIETHUX YYalllUXCs, coryiacus Ha oOpaboTKy
NEPCOHANIBHBIX JJAHHBIX.

3. e 00padoOTKM MEPCOHAIBHBIX JAHHBIX, UX KATETOPHHU H
nepevYeHb, KaTeropum cy0beKToB, NePCOHATbHbBIE JaHHbIE KOTOPBHIX
00padaTbIBaOTCS, CIIOCO0BI, CPOKHM UX 00Pa0OTKHM U XPAHEHMSI, IOPSAIOK

YHHUYTORKCHUA MEPCOHAIBHBIX JAHHBIX

1. Llenb 00pabOTKH: OpraHu3anus 00pa3oBaTEIILHON IEATEIIBHOCTH 110 00Pa30BaTEIbLHBIM
porpaMMaM HadajabHOTO OOIIEro, OCHOBHOTO OOIIEro M CpeHero o0mero oopa3oBaHus,

JOITOJIHUTCIIbHBIM 06H_IeO6paSOBaTeHBHLIM nporpamMmmam

Kareropun [lepconanbHbIC JaHHBIC CrenuanbHble JaHHBIC
JTAHHBIX

[Tepeuenn «  damMunus, uMs, OTYECTBO; CBeeHHst O COCTOSTHUU
JTAHHBIX . mom 3JI0pOBBS

*  TPaXIAHCTBO;

+  JlaTa ¥ MECTO POXKICHHUS;

«  u3o0paxenue (hororpadus, BUIEO);

+  MAacMOpTHBIE JaHHBIE;

e agpec  PETUCTpallid IO MECTY
KUTEIIbCTBA;

« ajapec (HaKTHIECKOTO MPOKHUBAHHUS;

*  KOHTaKTHBIE JIaHHBIE;

*  WHIUBUAYAIbHBIN HOMEp
HAJIOTOTLIATEIBIIHKA;

+  CTPaxoBOW HOMEp WHIWBUIYaTHLHOTO
munieBoro cueta (CHUJIC);

«  CBeJIeHUs 00 yCIIEBaeMOCTH
oOydJaromerocss M JpYyrue CBEIICHMS,
oOpazyrormecs B mporecce
peanu3anum 00pa3oBaTeNbHOI
[IPOrPAMMBI;

*  HHBIC TIepCOHAJIbHbIC JTaHHBIE,
IpeI0CTaBIIsIEMbIC bu3MUECKUMU
JHLAMH, HEOOX0IUMBIE TSt
3aKITIOYCHHSI " UCTIOJTHEHUS
JIOTOBOPOB, UCTIOJTHEHUS HOPM

3aKOHOJIATENLCTBA B cepe

00pazoBaHUs




Kareropun OOyuaromyecs, UX poAUTENH (3aKOHHBIE NPEICTAaBUTEIIH )
CyOBEKTOB
CriocoOsl ABTOoMaTH3upoBaHHasg 00paboTKa U 0e3 CpeACTB aBTOMATH3aLMH, B TOM
00paboTku qucIe:
. HOJIy4eHHE MEePCOHANIBHBIX JaHHBIX B YCTHOW U MHCbMEHHOMN
dopMe HENOCPEACTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JTAaHHBIX;
. BHECEHHUS! INEPCOHAIBHBIX JIaHHBIX B JKypHalbl, PEECTPbl U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKO0IbI.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHOMN MPOrpaMMbl
00paboTKn
Cpoku B TedeHue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYpOW A€l B 3aBUCUMOCTHU OT
XpaHeHHUsI TUIIA JOKYMEHTa, B KOTOPOM COJIEpIKATCs IEPCOHAJIbHBIE JAHHBIE
ITopsnox B coorBerctBun ¢ [lopsaxkoM yHUYTOXXEHUS U 00€3IMYMBAHUSA
YHUUYTOXKEHUS |epCOHANbHBIX JaHHBIX IlIkombl B 3aBHCHUMOCTHM OT THUIA HOCHUTENS

MEPCOHATIBHBIX TAHHBIX

2. llenp 00pabOTKU: BBIMOJHEHUS (DYHKIMHA U MOJIHOMOYUI paboTOaaTeNsl B TPYAOBBIX

OTHOIIICHUSIX, B TOM YHCIIE 00A3aHHOCTEH MO OXpaHe Tpy/ia

Kareropun
JAHHBIX

HepCOHaJ'ILHBIe JaHHBIC CHeI_[I/IaJ'ILHBIe BI/IOMeTpI/I"IeCKI/Ie
IIEPCOHAIBHBIC | ICPCOHAJILHBIC
JaHHBIC JaHHBIC




TepPeYEHb
JAHHBIX

bamuusi, UMs1, OTYECTBO;
ToJ;

IPaXk1aHCTBO;

JaTa U MECTO POXKICHHUS,
usobpakenue (pororpadus);
MaCTIOPTHBIC JAHHEIE;

aJipec perucTpamnuu mno

MCCTY JKUTCIIbCTBA,

azpec paKTUYECKOro

IIPOKUBAHUS;

KOHTAKTHBIE JAHHBIE;
WHIUBUAYAIbHBII HOMEP

HaJoromjiaaTrciblIIrKa,

CTPaxoBOM HOMED

HHAUBUAYAJIBHOI'O JIMLIEBOI'O CUYCTA

(CHIJIC);

CBelieHUsT 00 00pa3oBaHUH,
KBaTM(UKAIUH,
npodeccrnoHaAIbHOM MOATOTOBKE
MOBBIIICHUHN KBATH(PUKAIUH;

CBenenusa
COCTOSIHHUH
3I0POBBS

0

N3o0pakenue Ha
dboto wm
BH/ICO3AITHUCH,
TIOJTYYeHHBIX c
Kamep HaOI0IeHUs

* CEMCHMHOE IIOJIOKCHHE, HAJTUIHE

I[eTeﬁ, POACTBCHHBIC CBA3U;

* CBEICHUSA O TPYIOBOM

JIeSITeIIbHOCTH, B TOM
YHCIIe HaJTU4ne

MOOLIPEHUH, HArPaKICHUN

U (WIH) TUCHUTIITMHAPHBIX
B3BICKAHMH;

JaHHBIE O PETUCTPALIUU Opaka;
CBEJICHUS O BOMHCKOM Y4YET€;
CBEICHMS HHBAIMIHOCTH;

CBeZIeHMsI 00 yaepKaHUU
AJIMEHTOB;

CBEJICHUSI O J0XOJe c
MPEABIIYIIET0 MeCTa PabOTHI;

* UHBIC IICPCOHATILHBIC JAHHBIC,

MpeaocTaBIsgeMble pabOTHUKAMU
B COOTBETCTBUU C TPeOOBaHUSIMU
TPYIOBOTO 3aKOHO/IaTEIHCTBA

Kareropun
CyOBEKTOB

PaboTHMKY, KaHIUIATH HA PabOTy (COMCKATEINN)




Crioco05b1 ABTOMaTH3upoBaHHas 00paboTKa 1 0e3 CpeCTB aBTOMAaTH3aI[uH, B TOM YHUCIIC:
00paboTku
. MOJIYYCHUE TEPCOHAIBHBIX JTaHHBIX B YCTHOW M TNMHUCHMEHHOM
dbopMe HENMOCPEJACTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX;
. BHECEHUS TEPCOHANBHBIX TaHHBIX B JKYPHAIbI, PEECTPhl U
UH(OPMAIIMOHHBIE CHCTEMBI B TOKyMEHTHI 11IkoItbt
Cpoku B Tedenue cpoka npeicTtBus TpylnoBoro aorosopa. Jljisi KaHIMJATOB — B
00paboTku TEYEHHUE CpOKa, HEOOXOAMMOTO JJsi PACCMOTPEHHUs KaHIUIATYpbl |
3aKJIFOYEHUS TPYJTOBOTO JOTOBOpA
Cpoxu B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW el B 3aBUCUMOCTU OT
XpaHCHUs TUTIA JOKYyMEHTA, B KOTOPOM COJIepPKATCs TICPCOHAILHBIC JTAHHBIC, B TOM YHCIIE
B COCTaBe IUYHBIX el — 50 neT
[Topsmox B cootBerctBuu ¢ [lopsaakoM yHUUTOXXEHUS U 00€3TUYHBAHUS EPCOHAIBHBIX
YHHUTOXKEHUS | MaHHBIX [1IKOJIBI B 3aBUCMIMOCTH OT THUIIA HOCUTEIIS MEPCOHATBHBIX TAHHBIX

3. Lenb 06paboTKH: pean3anus rpakKIaHCKO-IIPaBOBBIX I0TOBOPOB, CTOPOHOM,

BBITOJIONIPHOOpETATEIEM HIIH TIOTyJaTesieM KOTophIx siBisiercs [koma

Kareropun IlepconanbHble 1aHHBIE
JAHHBIX
IIepeuenn . bamunus, UM, OTYECTBO;
HaHHBIX . NacIOPTHBIC TaHHEIE,
. ajipec perucTpauuy u (Win) GakTHUECKOro MPOKUBAHUS;
. KOHTaKTHBIE JaHHBIE;
. WHVBHIyaJIbHBI HOMEP HAJIOTOIIJIATENbIINKA;
. HOMED pacyeTHOr'o CUETa;
. HOMep OAHKOBCKOW KapThl;
. MHBIE TIEPCOHATIbHBIE JIaHHBIE, MPEJOCTaBIsIEMble (PUZNUECKUMU
JUIAMH, HEOOXOAMMBbIE JUIs 3aKJIIOYEHUS U HCIIOJHEHUs
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHast 00paboTKa u 0e3 CpesCTB aBTOMATH3AIMH, B TOM
00paboTku qucIe:
. MIOJIy4EHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM M INHCHMEHHOU
dbopMe HEMmOCpPeICTBEHHO OT CYOBEKTOB IE€PCOHAIbHBIX
JTAHHBIX;
. BHECEHMs IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, PEECTpbl U

I/IH(I)OpMaI_II/IOHHBIe CUCTCMBI U TOKYMCHTLIL [Ixomb1




Cpoxku B Tedenue cpoka, HEOOXOIUMOTO JJIsl UCTIONHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTku
Cpoxku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH €Nl B 3aBUCUMOCTH OT
XpaHEHUs THUIIA IOKYMEHTA, B KOTOPOM COJIEPKATCS [IEPCOHANIBHBIE TaHHbIE
ITopsnox B cootBercTBum ¢ [lopsaxoM yHUYTOXKEHHUS U 00€3IMYMBAHUS TIEPCOHAIBHBIX
YHUUTOXEHUA | JaHHbIX [1IKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS IEPCOHAIBHBIX TaHHBIX
4. Ilenb 006paboTku: obecriedeHrne 6€30macHOCTH
Kareropun [IepconasibHBIE NaHHBIE
JTAHHBIX
[lepeuenn . (bamuus, UMs1, OTIECTBO;
JAaHHBIX . HAacCIOPTHBIC JaHHEIE,
. ajpec perucrpanuu u (Win) GakTHIECKOTO MPOKUBAHHUS,
. KOHTaKTHbIE JaHHbIE
Kareropun [TocernTenu ko
CyOBEKTOB
Crioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
06pa6OTKI/I qucJe:
. MOJIyY€HUE TEePCOHANBHBIX JAHHBIX B YCTHOH M IMHUCHbMEHHOU
(opMe HEMOCPEACTBEHHO OT CYyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
. BHECEHMS] TEPCOHANIbHBIX JAHHBIX B JKYpPHAJIbI, PEECTPbl M
MH(OPMaLMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI
Cpoku B teuenne nepnona Haxox1eHUs moceTuTens Ha Teppuropun [Ikonsr
00paboTku
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH /€l B 3aBUCUMOCTU OT
XpaHeHust TUIIA JOKYMEHTA, B KOTOPOM COZIEpKATCs MEPCOHAIBHBIE JAHHBIE, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOIICHUHU 3alUCe KaMep BUICOHAOIII0ICHHS
[opsox B cootBercTBuu ¢ [TopsigkoM yHUUTOXKEHHS U 00€3TMUMBAHNS TEPCOHANBHBIX
YHUUTOXEHUA | 1aHHbIX [1IKOJIBI B 3aBUCHUMOCTH OT THUIIA HOCUTENS EPCOHATBHBIX JaHHBIX
4. YcaoBusi 00padoTKHU MePCOHATbHBIX JTAHHbBIX
4.1. Ilkoma  ocymiecTBiaser cOOp, 3alucCh, CHUCTEMaTH3AIMIO,

HaKOIJICHHUC, XPaHCHUC, YTOYHCHHC (O6HOBJI€HI/IC, I/I3MeHeHI/Ie), HU3BJICYCHHUC,

HUCIIOJIB30BaHUC,

nepenady (pacmpocTpaHeHHe, NpPEAOCTaBICHUE, JOCTYII),




o0e3nuuMBaHue, OJIOKUPOBAaHUE, YAAJIEHUE WU YHHUUYTOKEHHUE IE€PCOHAIBHBIX
JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O IEPCOHAIBHBIX JIaHHBIX H
JIOKaJIbHBIMU HOPMATHUBHBIMU akTamu 11Ikosbl.

4.2. Bce mepconambHbie nmanable [llkonma momydaeT oOT CcyOBekTa
INEPCOHAJIBHBIX JAHHBIX, @ B ClIydasX, KOrja CyOBbeKT NMEpPCOHAIBbHBIX JaHHbBIX
HECOBEPILIEHHOJIETHUM, — OT €r0 POAUTENEH (3aKOHHBIX NPEICTaBUTENEH ).

4.3. Tlomydenne o 0OpaOOTKY MEPCOHATBHBIX JAHHBIX, Pa3peIICHHBIX
CyOBEKTOM  MEpPCOHANBHBIX JaHHBIX Ui pacmpocTpaHenus, Ilkona
OCYLIECTBJISIET C COOJIFOICHUEM 3alpeTOB U YCIOBUW, NPEIyCMOTPEHHBIX
3aKOHOM.

4.4. Illxomna oOpabaThIBaeT MepcoHaIbHbBIC TaHHBIC:

- 0€3 uCnoJIb30BaHus CPEICTB ABTOMATH3ALUY;

- C UCIOJIb30BAaHUEM CpPEACTB aBTOMATH3AllMK B Iporpammax H
unpopmarmonnblx  cucremax: «lC: 3apmmata wu  kaape», «1C:
bubmuoTeka», « DIEKTPOHHBIN KypHAID».

XpaHeHue NEPCOHAIIBHBIX JTAHHBIX:

4.5.1. Illxonma XpaHUT NEPCOHAIBHBIE [AaHHBIE B TEYEHUE CPOKA,
HEOOXOAUMOIro Uil JOCTMXKEHMsI Leded ux o0paboTKH, a JIOKyMEHTHI,
colepKallhie TNEepCOHAJIbHbIE JaHHbIE, — B TEYEHHE CpPOKa XpaHECHHUS
JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATypOH e, C YYETOM apXUBHBIX
CPOKOB XpaHEHHUSI.

4.5.2. llepcoHanbHble J[daHHbIC, 3a(UKCUPOBAHHbIE Ha OYMa)KHBIX
HOCHUTENSIX, XpaHATCS B 3amMpaeMbiX MmKadax JHUOO B  3alHMpaeMbIX
NOMEILEHHSX, JOCTYIl K KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanpHble JaHHbIE, 00pabaThIBa€MbI€ C HCIOJIH30BAHUEM
CPEICTB aBTOMATH3ALlMM, XPAHATCS B TaKOM MOPSAKE M Ha YCIOBHUSAX, YTOOBI
WCKIIFOUUTh HEMPaBOMEPHBIA WM CIy4allHBIM JOCTYN K HHM, YHUYTOXEHHE,
M3MEHEHUE, OJIOKMPOBaHUE, KOMMPOBAHUE, MTPEAOCTABIICHUE, PACIPOCTPAHEHHE
NEPCOHAJIBHBIX JAHHBIX, a TAKXE WHBIE HEIPaBOMEPHbIC JCHCTBUS B
OTHOLIEHUU NEPCOHATIBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOpaOOTKY NEPCOHAIBHBIX JAHHBIX B
[Ikome, mpekpaiaoT ux o0padbaThiBaTh B CACAYIONINX CIyYasx:

- JIOCTUTHYTHI LIeTTM 00pabOTKH NEepCOHATBHBIX JAHHBIX;

- UCTEK CpPOK JEWCTBHUS corjiacusi Ha OOpabOTKy MepCOHANIbHBIX
JTaHHBIX;

- OTO3BaHO corJiacue Ha 00pabOTKy MEePCOHABHBIX JIaHHBIX;
- 00paboTKa MepCcoOHATBHBIX JAHHBIX HEMPaBOMEpHA.
4.7. llepenaya nepCcoHaIbHbBIX JAHHBIX:

4.7.1. [Ixona oOecrieynBaeT KOH(UIEHIIUAIBHOCTh
MePCOHAIBHBIX TaHHBIX.

4.7.2. lllxoma mepemaeT MepCOHAIBHBIC TAHHBIE TPETHUM
JMIAM B CJIEAYIOLIUX CIIyqasix:



- CyOBEKT NepCOHATBHBIX JIAHHBIX JaJI COrJIacue Ha Mepeady CBOMX
JTAHHBIX;

- nepeaarb IaHHBIC H€O6XOI{I/IMO B COOTBCTCTBHH C TpC6OBaHI/IHMI/I
3aKOHOAATCIILCTBA B paMKaxX YCTaHOBHeHHOﬁ IMpoLCaypHhI.

4.73. lllxkoma He OCYIIECTBIAECT TPAHCTPAHUYHYIO  TEepeaavy
MePCOHALHBIX TAHHBIX.

5. AKkTyanu3anus, MucrpanjieHue, yaajJleHue 1 YHUYTOKeHUe
NMEePCOHAIBHBIX IAHHBIX, 0TBETHI HA 3aNPOCHI CYObEKTOB MEePCOHAIBHBIX
JAHHBIX

5.1. B ciydae npenocTaBieHUsl CyObEKTOM MEPCOHAIBHBIX JAHHBIX, €TI0
3aKOHHBIM IpeCTaBUTENEM (DAKTOB O HEMOJHBIX, YCTAPEBIINUX, HETOCTOBEPHBIX
WM HE3aKOHHO MOJIyYEHHBIX NEepCOHaNbHbIX NaHHbIX Illkoma akTtyanmusupyer,
UCIPABIISET, OJIOKUPYET, YAAISIET UM YHUUTOKAET UX M YBEIOMIISIET O CBOUX
JIEUCTBUSIX CyOBEKTa MEPCOHATBHBIX TaHHBIX.

5.2. Ilpu nmoctmwkeHun ueneil oOpaOOTKM MEPCOHANBHBIX JAHHBIX, a
TaKXK€ B Cllydyae OT3bIBa CyOBEKTOM IE€PCOHAIbHBIX JAHHBIX COIJIAaCUSl Ha
00pa0OTKy NEepCOHAJBHBIX JIAHHBIX [E€PCOHAIbHbIE JaHHBIC IOAJIEXKAT
YHUUTOKEHUIO, €CIIM HWHOE HE MNPEeIyCMOTPEHO JOrOBOPOM, CTOPOHOM,
nojryyaTesneM (BbIrogompuoOpeTareseM) IO KOTOPOMY SBJIAETCA CYOBEKT
MEPCOHANBHBIX JTAaHHBIX.

5.3. VYHuutoxeHue JOKYMEHTOB (Hocurenei), coJiepKaIlnux
NepCOHAJIbHbIE JaHHbIE, MPOMU3BOAUTCA B cooTBeTcTBUM ¢ llopsakom
VHUUTOXKEHUS W  OOE3NMUYMBAHMS TEPCOHAJbHBIX nMaHHBIX IIkomsr B
3aBHCHMOCTH OT THIIa HOCUTENS MEPCOHANBHBIX JaHHBIX, B TOM YHCIE ITyTEM
U3MEJIbUCHUS IIpeAepe, CTUpaHUd WId (OPMATUPOBAHUS BJIEKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO
npencraButens Illkonma cooOmaer emy wuHbopMamuioo 00 00paboTke
MEPCOHANBHBIX JIaHHBIX CyOBEKTa B CPOKM W B TOPSAKE, YCTAaHOBJICHHOM
3aKOHOM.
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